
University of Edinburgh Learning and Teaching Conference 2021: 

Curriculum as a site for Transformation 

Guidance for submitting proposals 
Thank you for considering submitting a proposal for the University of Edinburgh Learning and 
Teaching Conference. We offer some guidance here to help you submit a good quality proposal with 
a higher chance of acceptance. This includes lessons learned from feedback on proposals we have 
received from reviewers over the last 3 years. 

The University Learning and Teaching Conference 2021 will take place over 3 days - Tuesday 15th, 
Wednesday 16th and Thursday 17th June 2021. The first day will be large and will be open to 
colleagues external to the University. The day will consist of larger scale sessions including for 
example, keynote speakers and panel discussions. Please note that posters are the only presentation 
format which will be featured in the first day of the conference. Parallel sessions will then run for the 
following two days and these days will only be open to staff and students from the University of 
Edinburgh. 

Each proposal will be reviewed against the following criteria (scored from 1 to 5, where 5 is very 
good and 1 is very poor). 

• The proposal is focused on learning and teaching and therefore relevant to the conference
• The proposal articulates the work, research, or initiative in a succinct and clear manner
• The findings, lessons, or benefits to the audience are clearly outlined
• The proposal is accessible and interesting to an interdisciplinary audience
• The work can be effectively presented in the presentation format selected

Please ensure you consider each of these criteria carefully. We aim for the University’s Learning and 
Teaching Conference to be welcoming, collegial and constructive. If you are new to writing a 
conference proposal, or new to writing a conference proposal for a learning and teaching 
conference, or you are more experienced, we welcome your submission.  Please note that 
conference proposals should be around 1800 characters/300 words.

The following suggestions are based on common feedback on proposals: 

• Please bear in mind your proposal will be reviewed by someone in the same College as you 
or from Support and Professional Services (SPS) if you are based in SPS, as well as one other 
reviewer who could be from anywhere within the University. Therefore ensure you write 
your proposal in a way that can be understood by a non-specialist;

• We tend to find that proposals or titles that are very specific to one School/part of the 
University get less positive reviews and less people attending them. Think of whether you 
can present your work in a way that makes it more relevant to a wider audience. E.g. 
Instead of New approaches to teaching programming in Informatics, you might consider 
titling the paper ‘New approaches to teaching programming’. Within your proposal you can



explain it is based on work in Informatics, but it is likely to be of interest to other subjects 
who teach programming. 

• Think carefully about what format will suit your work best – see the different presentation 
formats below. Is your work complex requiring more time for you to present and explain the 
work? Do you want to have more time for discussion with colleagues and to hear from 
others about related work across the University? Do you prefer to present in a poster format 
but with the opportunity of recording a 5 minute video where you present the poster, which 
conference attendees can view along with the poster? Do you want to gather ideas or try to 
solve a problem, which the audience could do while out for a 30 min walk alone or with 
another person, or using breakout groups and then gathering ideas back in a larger group? 

• We recommend that you give your draft proposal to a colleague to read and give you 
feedback. However experienced we are, some proposals every year are criticised for not 
giving enough information or not being clear enough for reviewers to make an informed 
decision. Getting some peer feedback prior to submitting your proposal can help avoid this 
problem. 

 
An overview of the different presentation formats at the conference: 

• Posters – Poster accompanied by pre-recorded 5 min video presentation of the poster by 
the author(s) (Please note that the posters will be showcased throughout the conference, 
including on the first day, which in 2021 will be open to people external to the University of 
Edinburgh, therefore you may have a potentially large audience for your work); 

• Paper presentation (30 minutes) – Maximum 20 minutes presentation and 10 minutes for 
questions; 

• Short talks (15 minutes) - Maximum 10 minutes presentation and 5 minutes for questions – 
raise awareness of an initiative or share an update on research/evaluation in progress, a 
new idea, a digital innovation or other learning and teaching development; 

• Asynchronous activity (anytime across 1 day) - Present your work in an online format for 
others to engage with asynchronously using for example, discussion boards or voting tools 
for participants to engage with during the day.  

• Workshop (1 hour) – a more interactive approach involving small/large group discussion; 
• Walkshop (1 hour) – suggest a topic/questions for discussion, for example, a challenge you 

face in your teaching. Present the challenge to the audience, then invite participants to take 
a walk for 40 mins on their own or with another person (if this is possible with current Covid-
19 guidelines) and come back together online to share ideas how to solve the challenge. 
Bring your own umbrella. 

• Panel (30 mins) – Bring together 3-4 people to offer different perspectives on a topic. Ask 
each person to speak for approximately 5 mins each and then open to the audience for 
wider discussion. Consider inviting a student to be a member of your panel. 

• Structured networking session (30 mins) - Host a networking opportunity focused on a 
topic. Run an informal session with 5 mins introduction and clear setting of questions/theme 
to discuss, move into online breakout rooms of approx. 4 people for 15 mins, return for 10 
mins open discussion with the group. (Max 40 people within any one networking session) 

 
Conference themes 
For the 2021 conference, we will organise the conference programme around themes. Please see 
the themes below: 

1. Overall conference theme: Curriculum as a site for transformation 
2. Building community 
3. Innovation in science teaching 
4. Equality, diversity, inclusion and social justice 



5. Experiential, place-based and problem-based learning  
6. Assessment and feedback for the future 
7. New lessons in digital teaching – insights from hybrid and online learning  
8. Student engagement and involvement 
9. Interdisciplinary learning and teaching: local and global challenges 

You must select only ONE theme for your presentation. Even if your work overlaps several themes, 
please choose one theme under which you would prefer your work to be considered. The 
conference programme will be organised around these themes. 
 
If you have any further questions about submitting a proposal or about the conference, please 
contact lt.conference@ed.ac.uk. 
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