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Any reference to Google Analytics in this document is termed GA, which is an external 
service provided by Google. 
You can find some general guidance on GA using the link above, as well as help provided by 
UoE here: 

https://www.wiki.ed.ac.uk/display/UWP/University+web+stats+with+Google+Analytics 

 
1. How to activate Google Analytics  

• Activate Google Analytics + plugin in the ‘Plugins’ menu  

• In the ‘Settings’ menu, select ‘Google Analytics’ 

• For GDPR purposes, it is best to set IP anonymization to ‘Enable’. This is 
because, under GDPR, IP addresses are considered as personal data.  

 

2. How to create an account.  

To create an account, follow the instructions in this Google support page.  

 

3. Adding your blog site as a property in GA: 

Once you have logged in to your GA account, you need to select the Admin link at the 
bottom left hand side of the menu. 

 

 

 

 

https://www.wiki.ed.ac.uk/display/UWP/University+web+stats+with+Google+Analytics
https://support.google.com/analytics/answer/1008015?hl=en
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4. Making sure you have the appropriate 
permissions: 

For the blogging analytics plugin to function correctly, and you are not using the UoE 
tracking code, you need to be able to add your blog URL as a ‘property’ within GA. 

Some users may find that certain actions are prohibited in GA based on the level of 
permissions that the user account has. To ensure that you have the correct permissions, 
please click on User Management in the Account column –  

 

The page will expand to reveal users with specific GA account permissions. 

Check the permissions column, third column to the right, and make sure that you have ‘Edit, 
Collaborate, Read & Analyse, *Manage Users’ selected. (Please note that if you are listed 
there with any other type of permission, it is safe to click on the ‘Remove yourself’ and then 
re-add with the afore-mentioned permissions. 

 

 

If you would like to add an additional user (or you are re-adding yourself), you can click on 
the blue ‘plus’ icon at the top right and select ‘Add new users’. Remember to tick the ‘Edit’ 
and ‘Read & Analyse’ boxes (*you can tick the Manage Users box as well, although this isn’t 
necessary). Click on Save. 
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You may need to logout and log back in (if you are using the same account) for the changes 
to take effect. 

 

5. Adding and setting up the property: 

You now need to add your blog URL to GA which will give you some tracking code and a 
tracking ID. 

Click on Admin Settings at the bottom left. 

In the middle ‘Property’ column, click on the blue ‘Create Property’ button. 

 

Click on the ‘Website’ button under the ‘What would you like to track?’ question –  
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You now need to fill in the additional prompts to add the account and get your tracking ID. 

Fill in your website name, website URL (please remember to change the ‘http’ dropdown to 
‘https’), and complete the rest of your blog URL e.g. blogs.ed.ac.uk/your_site  

Select a Category and Time Zone, the click on ‘Get Tracking ID’. 

 

 

6. Retrieving your Tracking ID: 

Congratulations, you have successfully added your blog into GA as a property, and you 
should now have a tracking ID. The tracking ID is a unique identifier that is used to link to 
your blog, and is in the form UA-XXXXXXXX-XX.  

Copy this UA tracking number (including the UA text). 

Back in WordPress, click on Settings, Google Analytics. 

Click on ‘Login with google account and get access code’ (see other part of guide). 

In ‘Site Tracking Code’ enter (or paste) your UA tracking ID. Once this is added, the ‘Custom 
Google Analytics’ dropdown should become available. Select your website from the list. 
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Click on Save Changes. 

You should now have an additional ‘Statistics’ link from the WordPress Dashboard. 

 

 

 


